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Experience letter formats

Experience letter Format-1

XYZ Limited (Name of the company)
(To whom it may concern)

Date of issue- DD/MM/YY

This is to certify that Mr A was an employee in the role of Senior Sales
Manager (job role) with XYZ Limited for a period of ….. Years.

He joined the company on 1 July 2020 (date of joining) and resigned
on 25 May 2023 (date of resignation). As a Product Manager Mr A
demonstrated all his professional skills for the development of
organization.

He took all possible efforts to crack various domestic and international
deals. The overall working of almost 3 years was a wonderful
experience with him.
We wish him all the success and good luck for future endeavors!



Yours sincerely
Mr Y
Organizational Head
XYZ Limited

Experience Letter Format-2

ABC Limited (Name of the company)
(To whom it may concern)

Date of issue - DD/MM/YY

This is to certify that Mr B (name of the employee) was an employee
in the role of Senior Sales Manager (job role) with ABC Limited for a
period of ….. years.

He joined the company on 20 March 2018 (date of joining) and
resigned on 30 December 2023 (date of resignation). It was a
wonderful experience to work with Mr B.

His sheer brilliance and commitment towards his work helped the
company to achieve various big milestones.

I wish him all the best for future endeavors.

Yours sincerely,
Mr C
CEO
ABC Ltd



Experience Letter Format-3

ABC Ltd

It is to certify that Mrs D (name of the employee) Son/Daughter of MR
B (father/mother name of employee) was under the employer of ABC
Limited as a Software Engineer (designation/job role) from 17/06/2015
to 18/09/2023.

She has been a hard working and honest employee and did
everything to achieve the targets.

We wish her the best for future endeavors.

Mr F
CTO (designation)
ABC Ltd



Experience Letter Format-4

Experience Certificate Letter

Date- DD/MM/YY
Subject - Experience Certificate of Mr Z (name of the employee)

To whomsoever it may be of concern.

This is to certify that Mr Z joined our organization XYZ Ltd on
…….(date of joining) and has been working with us from ……….(date
of joining) to ………..(date of resignation).

During his tenure with us he worked with utmost dedication and hard
work. He was the one who deserved excellent growth in his career.
We wish him all the success for the future.

Regards
Mr P
HR Department
XYZ Ltd (name of the company)


